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About HCO

• Established in 1962

• 16 Chartered Accountants and about 100+ 
employees

• Registered with all major regulatory bodies 
in India

• Services Offered – Audit, Bookkeeping, 
Payroll, Tax , Corporate Law, Virtual CFO, 
Global Mobility

• 10 Offices across India

• Worldwide presence through network 
membership of Antea and UTN

• ISO 9001:2015 Certified
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Agenda
Session - I
• Basic Overview of GST In India
• GST Under Reverse Charge
• Input Tax Credit 
• Tax Invoice
• E-invoice

Session –II
• GST Returns 
• Live Demonstration of GST 

Portal
• GST- TDS
• GST On Exports
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Session - I

• Basic Overview of GST In India

• GST Under Reverse Charge

• Input Tax Credit 

• Tax Invoice

• E-invoice
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Indian Tax 
System
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What is GST 
(VAT)?

• GST is Value added Tax (VAT) which is 
a comprehensive indirect tax levy on 
supply of goods and services. 

• It has replaced around 17 Indirect 
Taxes levied on goods and services by 
the Indian Central and State 
Governments. It is aimed at being 
comprehensive for most goods and 
services.

• GST was implemented in India – July 
2017
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Taxes 
Subsumed 
in GST

• Central Excise Duty 

• Additional Excise Duties 

• Excise Duty levied on Medicinal & Toiletries 
Preparations 

• Service Tax 

• Countervailing  Duty (CVD) 

• Special Additional Duty (SAD)

• VAT/ Sales Tax

• Central Sales Tax 

• Entry Tax

• Surcharges

• Entertainment Tax

• Luxury Tax
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Taxes not Affected

Custom duty Central Excise on Petroleum 
Products & Tobacco

State VAT on Petroleum 
Products, Tobacco & Potable 

Liquor.
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GST Registration 
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Who Should Register for GST?

• Individuals registered under the Pre-GST law (i.e., Excise, 
VAT, Service Tax etc.)

• Businesses with turnover above the threshold limit of Rs. 
40 Lakhs  ( w.e.f 1/4/19) 

• Casual taxable person / Non-Resident taxable person

• Agents of a supplier & Input service distributor

• Those paying tax under the reverse charge mechanism

• Person who supplies via e-commerce aggregator

• Every e-commerce aggregator

• Person supplying online information and database access 
or retrieval services from a place outside India to a person 
in India, other than a registered taxable person

• Registration data can be amended as and when required/
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STRUCTURE OF GSTIN
State PAN Entity Blank Chec

k
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

•15-digit Alphanumeric structure 
• Its is State-wise specific
•GSTIN is based on PAN 
•13th Digit for Business Verticals of entities with same PAN in same State  
•14th digit left blank for future use 
•15th digit – Checksum
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GST - SCHEME OF 
TAXATION

• IGST - Integrated Goods & Service Tax
• CGST -  Central Goods & Service Tax
• SGST - State Goods & Service Tax
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I G S T

IGST is Integrated Goods & 
Service Tax and is a new model 
developed under GST to monitor 
interstate (one state to another 
state)supply of goods and 
services and this is called IGST. 
Tax collected under IGST, shared 
by both Central government and 
State Government.
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C G S T

• Central Goods and Service 
Tax 
• Developed to monitor 

supply of goods and 
services within state (Intra 
state).

• Tax collected under CGST 
goes to Central 
Government
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S G S T
State Goods & Service 
Tax- Developed to 
monitor supply of 
goods and services 
within state (Intra 
state). Tax collected 
under SGST goes to 
State government
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LEVY OF GST - 
SUPPLY

• Supply includes all goods and services 
for Consideration in course of 
furtherance of business such as:-
• Sale
• Transfer
• Barter
• Exchange
• License
• Rental
• Lease
• Disposal
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GST Rates
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REVERSE CHARGE 
MECHANISM

• Reverse charge is a mechanism under 
which
• the recipient of the goods or 

services is liable to pay tax instead 
of the provider of the goods and 
services. 

• Under the normal taxation regime, 
supplier collects the tax from the 
buyer and deposits the same after 
adjusting the output tax liability 
with the input tax credit available. 

• But under reverse charge 
mechanism, liability to pay tax 
shifts from supplier to recipient.
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REVERSE 
CHARGE 
MECHANISM

• Certain services are covered under RCM even 
provided by registered person as notified:

• Services provided by GTA
• Services provided by Individual or Firm of 

Advocates
• Services provided by Arbitral Tribunal
• Sponsorship Services
• Certain Services provided by Local Authority
• Services provided by Director of the company
• Services Provided by Insurance Agent, 

Recovery Agent,
• Service Provided by vessel from a place 

outside India
• Radio Taxi or Passenger Transport Services 

through ECO
• Transfer of right to use Copyright

HCO & Co. 
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INPUT TAX CREDIT

“Input Tax” in relation to a taxable 
person, means the Goods and 

Services Tax charged on any 
supply of goods and/or services to 

him which are used or are 
intended to be used, in the course 

of furtherance of his business.

“Input Tax Credit (ITC)” means 
the availment of credit for input 

taxes paid.
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INPUT TAX CREDIT 
Conditions
• Person to possess tax invoice/ debit 

note issued by a registered supplier.
• Other taxpaying documents as 

prescribed.
• Receipt of goods /services
• Tax has been paid by supplier
• Filing of return u/s 34
• Goods received in lots/ instalments; 

credit be allowed on receipt of last 
instalment.

• Recipient of services to make 
payment of services within 3 months.

• ITC should reflect in GSTR 2B
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INPUT TAX CREDIT  
Negative List
• Food and beverages

• Outdoor catering

• Beauty treatment

• Health services

• Cosmetic and plastic surgery

• Membership of a club 

• Rent-a-cab

• Health and fitness centre

• Life Insurance

• Health Insurance(except when mandatory)

• Travel benefits to employees on vacation

HCO & Co. 



Restriction for claiming ITC – Time 
Limit

• A taxable person shall not be entitled to take input tax credit in respect of any 
supply after the earlier of the following two events:
• 30th November following the end of the financial year to which such invoice 

pertains; or
• Filing of the relevant annual return.

• There is a 180-day rule which states that a registered person needs to pay to the 
supplier the value of goods and/or services along with the tax within 180 days 
from the date of issue of invoice in order to avail the benefit of ITC.

HCO & Co. 



Rules for Invoicing
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Prerequisites of a Tax 
Invoice (Rule 46) 

• Name, address and GSTIN of the supplier;

• Name, address and GSTIN of the recipient, if 
registered;

• Date of issue of invoice;

• Invoice number;

• Name and address of the recipient & the 
address of delivery along with the name of 
state & its state code, in case of an 
unregistered recipient & where the value of 
supply is Rs. 50000 or more.

• HSN code of goods or Accounting code of 
services;

• Description of goods or services;
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Prerequisites of a Tax 
Invoice (Rule 46) 

• Quantity of the goods and unit or unique identity code;

• Total value of supply of goods or services or both;

• Taxable value of supply of goods or services or both after 
discount or abatement, if any;

• Rate of tax;

• Amount of tax charged;

• Place of supply along with name of state , in case of inter-
state supply;

• Address of delivery (if it is different from place of supply);

• Whether the tax is payable on reverse charge basis; and

• Signature or digital signature of the supplier or his 
authorized representative.
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E-Invoicing 

• 21st March  2020  - Turnover limit INR 
5000 Million
• 1st  April 2021 - Turnover Limit 
reduced to  INR 500 Million
• 1st  April 2022 - Turnover reduced to 
INR 200 Million
• 1st  October 2022 - Turnover reduced 
to  INR 100 Million
• 1st  August 2023 - Turnover reduced 
to  INR 50 Million

HCO & Co. 

This Photo by Unknown Author is licensed under CC BY-SA

https://www.thebluediamondgallery.com/wooden-tile/b/billing.html
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E-Invoicing 
Exemptions

HCO & Co. 

SEZ Unit

Insurance and Banking Companies 

Person providing Passenger Transportation 
Service

Goods Transport Agencies 

Person Providing Service of admission to the 
exhibition of cinematography film in multiplex



Invoice Revision / Rectification

• Rectification of tax invoices can occur in several ways, and it can result either 
in a revised invoice or a supplementary invoice.

• A downward revision can be done using a credit note, while one can make an 
upward revision with a supplementary invoice or debit note.

• These revisions should generally be done within 6 months of issue of original 
invoice.

• Credit Note and Debit Note should be serially numbered and should be 
reported in GSTR 1 form of that particular month.

HCO & Co. 



Debit Note / Credit Note Format 

There is no prescribed format, but credit /debit note issued by a supplier must contain the following particulars, 
namely: 

• Name, address and GSTIN of the supplier 

• Nature of the document 

• Consecutive serial number 

• Date of issue 

• Name, address and GSTIN of buyer

• Serial number and date of the corresponding tax invoice 

• Value of taxable supply of goods or services, rate of tax and the amount of the tax credited to the recipient; and 

• Signature or digital signature of the supplier or his authorised representative. 

HCO & Co. 



Coffee Break

Let’s Have 

some Coffee
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Session -II

• GST Returns 
• Live Demonstration of GST 

Portal
• GST- TDS
• GST On Exports
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GST Returns 
Due date
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GST Returns Due date
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GSTR 3B

H
C

O
 &

 C
o. 

• GSTR-3B is a self-declared summary GST 
return filed every month (quarterly for 
the QRMP scheme). Taxpayers need to report 
the summary figures of sales, ITC claimed, and 
net tax payable in GSTR-3B.

• A separate GSTR-3B must be filed for every 
GSTIN

• The GST liability must be paid on or before the 
date of filing GSTR-3B, earlier of its due date

• The GSTR-3B once filed cannot be revised
• Even in case of a zero liability, GSTR-3B must 

be compulsorily filed.



GSTR 3B Screenshot
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GSTR-2B
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• GSTR-2A is a purchase related return that is 
automatically generated for each business by 
the GST portal. When a seller files his GSTR-1, 
the information is captured in GSTR-2B.

• It is necessary for the invoices to be reflected 
in GSTR-2B as no ITC can be claimed on the 
invoices that do not appear in GSTR-2B of the 
registered person.

• The GSTR-2B is match with the ITC Register in 
order to ensure the input tax credit being 
claimed by the registered person.



GSTR 2B Screenshot
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GSTR -1
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• GSTR-1 is a monthly or quarterly return that should be 
filed by every registered GST taxpayer. It contains details 
of all outward supplies i.e sales.

• The due dates for GSTR-1 are based on your aggregate 
turnover.

• Businesses with sales of up to Rs.5 crore have an option 
to file quarterly returns under the QRMP scheme and are 
due by the 13th of the month following the relevant 
quarter.

• Whereas those taxpayers who do not opt for the QRMP 
scheme or have a total turnover above Rs.5 crore must 
file the return every month on or before the 11th of the 
next month.



GSTR 1 Screenshot
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GSTR1.pdf
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GSTR 1 Screenshot
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GST Portal 

• https://www.gst.gov.in
• User id – Customized at time of First Login
• Password
• How to Login
• Explain in Brief GST portal facilities and options available
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GST Late Fee
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GSTR FORM LATE FEE

GSTR-1 The current GSTR-1 late fee is ₹50 per day for regular taxpayers under the QRMP Scheme. For 
the nil returns, it is ₹20 per day after the due date.

GSTR-3B The Late Fee for Normal GSTR 3B Returns is ₹50 per day, while the late fee for Nil Returns is ₹20 Per 
day.

GSTR-4 If you didn’t file GSTR-4 within the due date, the late fee will be ₹200 per day. You will be charged 
₹5000 at maximum. For failing to file Nil returns, you will be liable to pay ₹500 at maximum.

GSTR-7 Filing GSTR-7 late incurs a daily penalty of ₹100 each for Central (CGST) and State (SGST) Goods 
and Services Tax, totaling R₹200 per day, capped at a maximum of ₹5,000 each for CGST and 
SGST. Additionally, interest at 18% per annum is levied on the TDS amount from the due date till 
payment.

GSTR-9 Late Fee GSTR-9 late fee is ₹200 per day, with ₹100 each levied under CGST and SGST.



Withholding Tax under GST
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Section 51 of the CGST Act, 2017 
prescribes for “Tax Deduction at Source” 

Following persons to deduct tax at 
source: 

A department or an establishment of the 
Central Government or State Government; 

Local authority; 

Governmental agencies; 

Such persons or category of persons as may be 
notified by the Government on the 
recommendations of the Council.



GST on Imports 
• The import of goods has been defined in the IGST Act, 2017 as bringing goods 

into India from a place outside India.

• All imports shall be deemed as inter-State supplies and accordingly 
Integrated tax shall be levied in addition to the applicable Custom duties.

• The IGST Act, 2017 provides that the integrated tax on goods imported into 
India shall be levied and collected in accordance with the provisions of the 
Customs Tariff Act, 1975 on the value as determined under the said Act at the 
point when duties of customs are levied on the said goods under the 
Customs Act, 1962. 

• The integrated tax on goods shall be in addition to the applicable Basic 
Customs Duty (BCD) which is levied as per the Customs Tariff Act.

• In addition, GST compensation cess, may also be leviable on certain luxury 
and demerit goods under the Goods and Services Tax (Compensation to 
States) Cess Act, 2017. 

HCO & Co. 



GST on Exports
• The definition of “export of goods” in section 2(5) of IGST Act has been straight taken from 

section 2(18) of the Customs Act, 1962 and means taking goods out of India to a place 
outside India. 

• Export of goods would be treated as inter-state supply in accordance with Section 7(5)(a) of 
the IGST Act. Under Section 16 of the IGST Act, following are treated as zero-rated supplies: I. 
Export of goods or services or both II. Supply of goods or services to Special Economic Zone 
developer or a Special Economic Zone unit 

• Zero Rating of Exports: The export of goods or services is considered as a zero-rated supply. 
GST will not be levied on export of any kind of goods or services. The exporter has the option 
either to export under bond/Letter of Undertaking without payment of tax and claim refund of 
ITC or pay IGST by utilizing ITC or in cash at the time of export and claim refund of IGST paid.

HCO & Co. 



Letter of Undertaking

• Exporter who intends to export goods without payment of IGST, is required to furnish LUT. LUT has to be 
applied on common portal in Form RFD-11 and the same will be valid for the entire Financial Year.

• LUT is to be furnished prior to undertaking export of goods. However, Central Board of Indirect Taxes 
(‘CBIC’) vide circular no. 125/44/2019 dated November 18, 2019 has clarified that the substantive benefit 
of zero-rated supply may not be denied where the exporter has delayed in furnishing LUT. Accordingly, 
LUT may be admitted on ex post facto basis, considering, facts and circumstance of each case. 

• Exporter is required to issue a tax invoice for export of goods and the particulars "Supply meant for export 
under bond or Letter of Undertaking without payment of integrated tax" is required to be mentioned on 
the tax invoice. Do note that overseas buyer does requires an Export Invoice denominated in agreed 
foreign currency and not tax invoice denominated in Indian Rupees.

HCO & Co. 



GST – Problems & Suggestions

• ITC can be claimed only up to September  from end of financial year

• ITC on bills having invoice date up to 31stMarch of financial Year have to be 
claimed in 3B monthly return of September of subsequent year.  

• To avoid mismatch of ITC data in GSTR 2A, executive to ensure that contractor’s 
GSTIN, Invoice no & date, Invoice amount, place of Supply, RCM Flagging etc  
should be entered in IPAS as mentioned on the contractor’s bill. 

• To avoid missing ITC data in GSTR 2A it should be ensured that contractor have 
filed GSTR 1. Copy of Contractor’s GSTR 1 with application from contactor can be 
obtained for confirmation.

HCO & Co. 



GST – Problems & Suggestions

• Only eligible ITC can be used for payment of output tax, hence correct 
classification/flagging of ITC is required at the time of passing of bill. 

• Correct flagging at time of passing of bills is also necessary because 
reversal of ITC due to incorrect flagging is liable for interest on railways.

• Incorrect flagging may cause disallowance of ITC by GST authorities, 
which may result in additional tax liability, interest and penal charges to 
railways.

HCO & Co. 
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Contact Us
NEW DELHI
No.5, Plot no. 32C, 
B R Complex, 
Mayur Vihar - I, Patparganj 
Road 
New Delhi-110 091
Tel: +91-11-43065722

LUCKNOW
Suite # 1 
Dalibagh Apartments, 
Butler Road  
Lucknow – 226 001 
Tel: +91-522-4231643

GORAKHPUR
H V House
10 Park Road  
Gorakhpur 273 001  
Tel: +91-551-2334617 

BENGALURU
#19, 4TH Floor, The Oyster, 
Nandidurga Road, 
Jayamahal
Bengaluru 560046
Tel: +91-99724-90021

NOIDA
C-224 Cyber Logix Park
Sector 62
NOIDA – 201309
Tel: +91-97182-10615

RANCHI
# 2 Darzee Mohalla, 
H.P.O Doranda
Ranchi 834 002021
Tel: +91-94317-66326

PRAYAGRAJ 
#602, Vinayak 
Siddheshwari Apartments
A N Jha Road, 
Prayagraj– 211002 
Tel: +91-93368-22525

DEHRADUN
First Floor
10, Turner Road 
Dehradun 248 002
Tel: +91-98896-20852

PATNA 
Gola Ghat
Gola Road, Digha
Patna– 800 012
Tel: +91-83405-58105

MAU
Faiz-E-Aam Building, 
Chowk  
Mau – 275 101
Tel: +91-547-2220042

REWA
99, Tansen Complex 
Sirmaur Chauraha 
Rewa – 486 001
Tel: +91-87260-81539

EMAIL
info@hcoca.com

WEB
www.hcoca.com
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About HCO

HCO & Co. (HCO) is a professional services firm providing audit, assurance, 
tax, financial advisory and consulting services since 1962 in India. HCO is 
widely present in India through its offices and affiliates members. 
Internationally HCO is represented through network partners of 
Independent Firms with offices in more than 100 countries.

Let’s talk 
For a deeper discussion on how to manage your Indian business 
compliances drop an email at info@hcoca.com 
© 2024 HCO & Co. Published in India. All Rights Reserved.

Visit us at www.hcoca.com 

Disclaimer
This publication has been exclusively designed for Training purposes and contains 
information in summary form and is therefore intended for general guidance only. 
It is not intended to be a substitute for detailed research or the exercise of 
professional judgment. HCO can't accept any responsibility for loss occasioned to 
any person acting or refraining from action as a result of any material in this 
publication. On any specific matter, reference should be made to the appropriate 
advisor. No part of this presentation should be altered, modified, copied, 
distributed, without written consent of HCO & Co.

https://www.facebook.com/CAHabibullah/
https://www.linkedin.com/company/2293847?trk=NUS_CMPY_FOL-desc
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